
EXHIBIT A

CITY HALL SPECIFICATIONS 

ADDRESS:  400 Porter Street (includes Engineering Trailer and Library)

SQUARE FOOTAGE:  22,460 

SPECIAL CONSIDERATIONS:

This building receives considerable customer traffic in the lobby.  Special care will need to be taken so that this area is immaculate.  Nighttime meetings are scheduled at various times throughout each month.  Cleaning will have to be performed so as not to disturb these meetings. The cleaning of this building will take place after 5:00p.m. and completed by 8:00 a.m.  This building needs to be cleaned five (5) days a week, Monday through Friday.

SERVICES TO BE PERFORMED DAILY:

1.   Empty trash and remove to a collection point specified by City representative.

2.   Sweep and/or wet mop tile floor walkways.  This is to include hallways, break rooms and any offices with tile            

      floors.

3.   Clean and disinfect bathrooms and replenish supplies.

4.   Spot clean entrance doors and glass.

5.   Vacuum all walkways and mats and all other carpeting areas as needed.

6.   Clean water fountains.

7.   Remove debris from outside entry and exit ways and clean outside ashtrays and/or trash receptacles.

8. Spot clean carpet to remove spills and soils.

9. Remove debris from potted plants.

10. Clean break area countertops.

11. Wipe clean and disinfect inside and outside of all microwave ovens.

12. Clean and disinfect break room sink.

SERVICES TO BE PERFORMED ONCE A WEEK:

1.   Spot clean work surfaces.

2.   Vacuum all carpeting, taking care to get into corners, along edges and beneath furniture. Desks and tables do not have to be moved but vacuuming must be done under chairs which must be moved. 

3.   Damp mop hard surface floors, taking care to get into corners, along edges and beneath furniture.

4.   Polish all chrome and stainless steel surfaces as needed.

5.   Sweep all entrances to building.

6.   Spot clean exterior of all appliances, refrigerators, vending machines, etc.

SERVICES TO BE PERFORMED MONTHLY:

1. Dust all vertical and horizontal work surfaces including desktops, file cabinets, windowsills, chairs,

tables and pictures.

2. Vacuum all upholstered furniture and clean when necessary.

3. Damp wipe telephones using disinfectant.

4. Clean all glass windows inside and outside.

5. Remove finger marks and smudges from walls, doors and other fixtures as needed.

6. Remove cobwebs from lights, ceilings, and corners as needed.

7. Clean light fixtures.

8.   Dust all bookshelves and desks in the Library.

OTHER SERVICES:

1. Janitor closets, equipment and materials shall be kept in neat, clean and orderly condition at all times.  No water should be left standing in sinks or mop buckets.

2. Defective or inoperative building equipment shall be brought to the attention of customer such as:

a. Leaking or problem plumbing.

b. Defective lighting.

c. Doors and gates not properly secured.

d. Other unusual circumstances that might affect the security, maintenance or effectiveness of the facility.

3. Lights shall be left on or off and doors left shut or open, locked or unlocked according to client’s instructions.

CITY HALL ANNEX SPECIFICATIONS 

ADDRESS:  109 W. 5TH 

SQUARE FOOTAGE:  2,835

SPECIAL CONSIDERATIONS:

This building needs to be cleaned two (2) days a week, Monday and Wednesday.  The cleaning of this building will take place after 5:00p.m. and completed before 8:00a.m.

SERVICES TO BE PERFORMED DAILY:

1.   Empty trash and remove to a collection point specified by City representative.

2.   Sweep and/or wet mop tile floor walkways.  This is to include hallways, break rooms and any offices with tile            

      floors.

3.   Clean and disinfect bathrooms and replenish supplies.

4.   Spot clean entrance doors and glass.

5.   Vacuum all walkways and mats and all other carpeting areas as needed.

6.   Clean water fountains.

7.   Remove debris from outside entry and exit ways and clean outside ashtrays.

8.   Spot clean carpet to remove spills and soils.

9.   Wipe clean and disinfect inside and outside of all microwave ovens.

10.  Wipe clean and disinfect break room sink.

11.  Clean break area countertops.

SERVICES TO BE PERFORMED ONCE A WEEK:

1.   Spot clean work surfaces.

2.   Vacuum all carpeting, taking care to get into corners, along edges and beneath furniture. Desks and tables do not have to be moved but vacuuming must be done under chairs which must be moved. 

3.   Damp mop hard surface floors, taking care to get into corners, along edges and beneath furniture.

4.   Polish all chrome and stainless steel surfaces as needed.

5.   Sweep all entrances to building.

6.   Spot clean exterior of all appliances, refrigerators, vending machines, etc.

SERVICES TO BE PERFORMED MONTHLY:

1. Dust all vertical and horizontal surfaces of desks, file cabinets, chairs, tables, blinds, pictures and windowsills.

2. Remove smudges and marks from walls, doors and other fixtures as needed.

3. Vacuum all upholstered furniture and clean when necessary.

4. Damp wipe telephones using disinfectant.

5. Clean all glass windows inside and outside.

6. Buff hard surface floors if needed.

7. Remove cobwebs from lights, ceilings and corners as needed.

8. Clean light fixtures.

       OTHER SERVICES:

1. Janitor closets, equipment and materials shall be kept in a neat, clean and orderly condition at all times.  No water should be left standing in sinks or mop buckets.

2. Defective or inoperative building equipment shall be brought to the attention of customer such as:

     a.  Leaking or problem plumbing.

     b.  Defective lighting.

     c.  Doors not properly secured.


            d.  Other unusual circumstances that might affect the security, maintenance or 

                              effectiveness of the facility.

3. Lights shall be left on or off and doors left shut or open, locked or unlocked according to client’s instructions.

FIRE ADMINISTRATION SPECIFICATIONS

ADDRESS:  304 E. 3rd Street

SQUARE FOOTAGE:  2,000

SPECIAL CONSIDERATIONS:

             This building needs to be cleaned two (2) days a week, Monday and Thursday.  The cleaning of this building   

             will take place during normal business hours 8:00a.m. to 5:00p.m.  

SERVICES TO BE PERFORMED DAILY:

1. Empty trash and remove to a collection point specified by City representative.

2. Sweep and/or wet mop tile floor walkways.  This is to include hallways, break rooms, and

 any offices with tile floors.

3. Clean and disinfect bathrooms and replenish supplies.

4. Spot clean entrance doors and glass.

5. Vacuum all walkways, mats and all other carpeting areas as needed.

6. Clean water fountains.

7. Remove debris from outside entryways.

8. Clean break area countertops.

9. Remove debris from potted plants.

10. Wipe clean and disinfect inside and outside of all microwave ovens.

11. Clean and disinfect break room sink.

SERVICES TO BE PERFORMED ONCE A WEEK:

1. Spot clean work surfaces.

2. Vacuum all carpeting, taking care to get into corners, along edges and beneath furniture. Desks and tables do not have to be moved but vacuuming must be done under chairs which must be moved. 

3. Damp mop hard surface floors, taking care to get into corners, along edges and beneath furniture.

4. Polish all chrome and stainless steel surfaces as needed.

5. Sweep all entrances to building.

6. Spot clean exterior of all appliances, refrigerators, vending machines, etc.

SERVICES TO BE PERFORMED MONTHLY:

1. Dust all vertical and horizontal surfaces of desks, file cabinets, chairs, tables, blinds, windowsills 

and pictures.

2. Remove smudges and marks from walls, doors and other fixtures as needed.

3. Vacuum all upholstered furniture and clean when necessary.

4. Damp wipe telephones using disinfectant.

5. Clean all glass windows inside and outside.

6. Buff hard surface floors if needed.

7. Remove cobwebs from lights, ceilings, and corners as needed.

8. Clean light fixtures.

             
OTHER SERVICES:

1. Janitor closets, equipment and materials shall be kept in neat, clean and orderly condition at all times.  No water should be left standing in sinks or mop buckets.

2. Defective or inoperative building equipment shall be brought to the attention of customer such as:




     a: Leaking or problem plumbing.



                  b: Defective lighting.



                  c: Doors and gates not properly secured.

                               d: Other unusual circumstances that might affect the security, maintenance or effectiveness of the  

                                   facility.

3. Lights shall be left on or off and doors left shut or open, locked or unlocked according to client’s instructions.

POLICE DEPARTMENT SPECIFICATIONS

ADDRESS:  500 South Main

SQUARE FOOTAGE:  7,958

SPECIAL CONSIDERATIONS:

This building has 24-hour operations.   Due to the constant traffic in this building, the tile floors will require constant mopping and buffing.  This building needs to be cleaned five (5) days a week, Monday through Friday after 5:00p.m. 

SERVICES TO BE PERFORMED DAILY:

1.   Empty trash and remove to a collection point specified by City representative.

2.   Sweep and/or wet mop tile floor walkways.  This is to include hallways, break rooms, jail cells and

any offices with tile floors.

3.   Clean and disinfect bathrooms and replenish supplies.

4. Spot clean entrance doors and glass.

5. Vacuum all carpet walkways, mats and all other carpeting areas as needed.

6. Clean water fountains.

7. Remove debris from outside entryways.

8. Clean break area countertops.

9. Remove debris from potted plants.

10. Wipe clean and disinfect inside and outside of all microwave ovens.

11. Clean and disinfect jail cells and replenish supplies.

12. Spot clean carpet to remove spills and soils.

SERVICES TO BE PERFORMED ONCE A WEEK:

      1.    Spot clean work surfaces.

2. Vacuum all carpeting, taking care to get into corners, along edges and beneath furniture. Desks and tables do not have to be moved but vacuuming must be done under chairs which must be moved. 

3. Damp mop hard surface floors, taking care to get into corners, along edges and beneath furniture.

4. Polish all chrome and stainless steel surfaces as needed.

5. Sweep all entrances to building.

6. Spot clean exterior of all appliances, refrigerators, vending machines, etc.

SERVICES TO BE PERFORMED MONTHLY:

1. Dust all vertical and horizontal surfaces of desks, file cabinets, chairs, tables, blinds, windowsills 

and pictures.

2. Remove smudges and marks from walls, doors and other fixtures as needed.

3. Vacuum all upholstered furniture and clean when necessary.

4. Damp wipe telephones using disinfectant.

5. Clean all glass windows inside and outside.

             6.   Buff hard surface floors if needed.

             7.   Remove cobwebs from lights, ceilings, and corners as needed.

             8.   Clean light fixtures.

             
OTHER SERVICES:

1. Janitor closets, equipment and materials shall be kept in neat, clean and orderly condition at all times.  No    

      water should be left standing in sinks or mop buckets.

2. Defective or inoperative building equipment shall be brought to the attention of customer such as:




     a: Leaking or problem plumbing.



                  b: Defective lighting.



                  c: Doors and gates not properly secured.

                               d: Other unusual circumstances that might affect the security, maintenance or effectiveness of the  

                                   facility.

3. Lights shall be left on or off and doors left shut or open, locked or unlocked according to client’s instructions.

 PUBLIC WORKS/FLEET DEPARTMENT SPECIFICATIONS

ADDRESS:  1424 N. Main Street

SQUARE FOOTAGE:  1,465

SPECIAL CONSIDERATIONS:

This building has concrete floors which are subject to daily traffic by construction type personnel.  The floors throughout take considerable abuse and must be cleaned daily.  This building needs to be cleaned two (2) days a week, Monday and Thursday.  The cleaning of this building will take place during normal business hours 8:00a.m. to 5:00p.m.  

SERVICES TO BE PERFORMED DAILY:

1. Empty trash and remove to a collection point specified by City representative.

2. Sweep and/or wet mop floor walkways.  This includes all hallways, break rooms, and offices.

3. Clean and disinfect bathrooms and replenish supplies.

4. Spot clean entrance doors and glass.

5. Clean water fountains.

6. Remove debris from outside entryways.

7. Clean counters in break area.

8. Wipe clean and disinfect inside and outside of microwave ovens.

SERVICES TO BE PERFORMED ONCE A WEEK:

1. Spot clean work surfaces.

2. Damp mop concrete floors, taking care to get into corners, along edges and beneath furniture.

3. Polish all chrome and stainless steel surfaces as needed.

4. Sweep all entrances to building.

5. Spot clean exterior of all appliances, refrigerators, vending machines, etc.

SERVICES TO BE PERFORMED MONTHLY:

1. Dust all vertical and horizontal work surfaces including desktops, files, windowsills, chairs, tables and         pictures.

2. Remove marks and smudges from walls, doors and other fixtures as needed.

3. Vacuum upholstery furniture and clean when necessary.

4. Damp wipe telephones using disinfectant.

5. Clean all glass windows inside and outside.

6. Remove cobwebs from lights, ceilings, corners and outside entrances as needed.

7. Clean light fixtures.

OTHER SERVICES:

1. Janitor closets, equipment and materials shall be kept in a neat, clean and orderly condition at all times.            No water should be left standing in sinks or mop buckets.

2. Defective or inoperative building equipment shall be brought to the attention of customer such as:

a.   Leaking or problem plumbing.

b. Defective lighting.

c. Doors and gates not properly secured.

d. Other unusual circumstances that might affect the security, maintenance or

                                 effectiveness of the facility.

3. Lights shall be left on or off and doors left shut or open, locked or unlocked according to client’s instructions.

UTILITIES DEPARTMENT SPECIFICATIONS

ADDRESS:  1201 N. Main Street

SQUARE FOOTAGE:  1,257

SPECIAL CONSIDERATIONS:

This building has mostly concrete floors which are subject to daily traffic by construction type personnel.  The floors throughout take considerable abuse and must be cleaned daily.  This building needs to be cleaned two (2) days a week, Monday and Thursday.  The cleaning of this building will take place during normal business hours between 8:00a.m. to 5:00pm.  

SERVICES TO BE PERFORMED DAILY:

1. Empty trash and remove to a collection point specified by City representative.

2. Sweep and/or wet mop floor walkways.  This includes all hallways, break rooms and offices.

3. Clean and disinfect bathrooms and replenish supplies.

4. Spot clean entrance doors and glass.

5. Vacuum all walkways and all other carpeting as needed.

6. Clean water fountains.

7. Remove debris from outside entryways.

8. Spot clean carpet to remove spills and soils.

9. Clean counters in break area.

10. Wipe clean and disinfect inside and outside of microwave ovens.

SERVICES TO BE PERFORMED ONCE A WEEK:

1. Spot clean work surfaces.

2. Vacuum all carpeting, taking care to get into corners, along edges and beneath furniture.

3. Damp mop floors, taking care to get into corners, along edges and beneath furniture.

4. Polish all chrome and stainless steel surfaces as needed.

5. Spot clean exterior of all appliances, refrigerators, etc.

SERVICES TO BE PERFORMED MONTHLY.

1. Dust all vertical and horizontal work surfaces including desktops, files, windowsills, chairs, tables and      pictures.

2. Remove marks and smudges from walls, doors and other fixtures as needed.

3. Vacuum upholstered furniture and clean when necessary.

4. Damp wipe telephones using disinfectant.

5. Clean all glass windows inside and outside.

6. Remove cobwebs from lights, ceilings, and corners as needed.

7. Clean light fixtures.

OTHER SERVICES:

1. Janitor closets, equipment and materials shall be kept in a neat, clean and orderly condition at all times.  No water should be left standing in sinks or mop buckets.

2. Defective or inoperative building equipment shall be brought to the attention of customer such as:

a. Leaking or problem plumbing.

b. Defective lighting.

c. Doors and gates not properly secured.

d. Other unusual circumstances that might affect the security, maintenance or effectiveness of the          facility.

3. Lights shall be left on or off and doors left shut or open, locked or unlocked according to client’s      

                          instructions.

LIBRARY COMPUTER LABS SPECIFICATIONS

ADDRESS:   410 W. 7th Street

SQUARE FOOTAGE:  4,600

SPECIAL CONSIDERATIONS:

             This building needs to be cleaned two (2) days a week, Monday and Thursday.  The cleaning of this building   

             will take place during normal business hours 9:00a.m. to 6:00p.m.  

SERVICES TO BE PERFORMED DAILY:

1. Empty trash and remove to a collection point specified by City representative.

2. Sweep and/or wet mop tile floor walkways.  This is to include hallways, break rooms, and

 any offices with tile floors.

3. Clean and disinfect bathrooms and replenish supplies.

4. Spot clean entrance doors and glass.

5. Vacuum all walkways, mats and all other carpeting areas as needed.

6. Remove debris from outside entryways.

7. Remove debris from potted plants.

SERVICES TO BE PERFORMED ONCE A WEEK:

1.  Spot clean work surfaces.

2.  Vacuum all carpeting, taking care to get into corners, along edges and beneath furniture.

3.  Damp mop hard surface floors, taking care to get into corners, along edges and beneath furniture.

4.  Polish all chrome and stainless steel surfaces as needed.

5.  Sweep all entrances to building.

SERVICES TO BE PERFORMED MONTHLY:

1. Dust all vertical and horizontal surfaces of desks, computer equipment, file cabinets, chairs, tables, and windowsills.

2. Remove smudges and marks from walls, doors and other fixtures as needed.

3. Damp wipe telephones using disinfectant.

4. Clean all glass windows inside and outside.

5. Buff hard surface floors if needed.

6. Remove cobwebs from lights, ceilings, and corners as needed.

7. Clean light fixtures.

             
OTHER SERVICES:

1. Janitor closets, equipment and materials shall be kept in neat, clean and orderly condition at all times.  No water should be left standing in sinks or mop buckets.

2. Defective or inoperative building equipment shall be brought to the attention of customer such as:




     a: Leaking or problem plumbing.



                  b: Defective lighting.



                  c: Doors and gates not properly secured.

                               d: Other unusual circumstances that might affect the security, maintenance or effectiveness of the  

                                   facility.

3. Lights shall be left on or off and doors left shut or open, locked or unlocked according to client’s instructions.

CLEANING QUALITY REQUIREMENTS

Services performed under this contract shall be subject to regular inspections and approval by the City’s representative.  All services performed must be completed to the standards listed below.

1. Trash from each office, bathroom and breakroom should be removed from the building to an outside container provided by the City.  A clean garbage liner should be put in each trash can.

2. Only the walkways of hallways and offices need to be vacuumed or swept daily unless it is evident or requested that the entire floor be cleaned.

3. Cleaning bathrooms needs to include cleaning and disinfecting sinks and toilets; wiping down partitions if necessary; cleaning smudges off walls (especially around doorways and drips under soap and towel dispensers); and sweeping and mopping floors every night.  Contractor is responsible for notifying the City in ample time to deliver supplies so that bathroom supplies are always readily available.

4. Spot clean any obvious spots from the carpet in between carpet cleaning.

5. When spot cleaning work surfaces, it is not necessary to remove items from desk, shelving, etc, unless it is a special request.  Dust around any items on surfaces.   

6. Wall surfaces should be free of fingermarks and smudges.

7. Ashtrays should be clean, odor free and all debris removed.

8. Light fixtures should be free of dead insects and other dirt.

9. Vents and grills must be free of soot, dust, cobwebs and other debris.

10. Furniture and equipment moved during the cleaning process must be replaced back to its original location.

11. Baseboards, furniture and equipment should not be disfigured or damaged during the cleaning operation.

12. Glass surfaces should be free of streaks, smudges, water spots and should not be cloudy or hazed in appearance.

FLOOR CLEANING SPECIFICATIONS

Unless otherwise stated, all specifications listed are minimum requirements.

1. Equipment

The successful bidder shall be responsible for providing all of their own equipment and materials.

2. Cleaning Method

A. Each Contractor shall specify cleaning method to be used.

B. Provide special attention to difficult spots and high traffic areas; and 

C. Upon completion of the work, the Contractor shall remove all materials, tools and equipment belonging to him, and leave the site with an appearance acceptable to the City’s representatives.

3. Time of Cleaning

All carpet/floor cleaning will occur on the dates and times agreed upon by both parties.  They are to be 

completed within a twelve (12) hour period from specified start time.  The City must approve any variances in the schedule by the successful bidder.  Contractor will be responsible for providing keys for crews to enter buildings.

4. Additional Carpet Cleaning

Additional carpet/floor cleaning services may be required that are beyond the schedule outlined in the documents.

5. Storage of Contractor’s Equipment & Supplies on City Owned Property 

Between cleaning, the successful bidder shall not store equipment or supplies on City property.

6. Any area damaged or disturbed by the Contractor shall be restored to original condition to the satisfaction of the property owner.

7. Square footage listed is an approximate amount.  Initial cleaning will be done once a year at the Owner’s direction.
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